City and County of San Francisco Department of Human Resources

Gavin Newsom Philip A. Ginsburg

Mayor Human Resources Director
MEMORANDUM
DHR No. 24-2006
Date: August 15, 2006
To: Appointing Officers

Personnel Officers
Payroll and Personnel Representatives

From: Philip A. Ginsburg (\p : )
Human Resources Director

CC: Ed Harrington, Controller
Ed Leiberman, Municipal Executives’ Association

Subject Updated Procedures for Salary Placement and &sigin in the Management Classification and
Compensation Plan (MCCP)

As you know, the City’s 2006-2009 MOU with the Maipial Executive’s Association includes substantieg/
provisions which govern compensation for manageriaployees.

For the first time since MCCP was initially created?001 with the purpose of modernizing the City’s
managerial classification plan, the MEA MOU pernuitsst-appointment adjustments into B and C ranges.
Adjustments may be requested to address retersisoies, special skills or assignments, internalyg@gsues or
exemplary performance.

The MEA MOU provides for an MCCP Adjustment Committcomprised of the Controller, the Human
Resource Director and an MEA representative to achter the salary adjustment process. The Comerliises
developed policies and procedures which will beduseadminister the program in accordance witholetlll
Section C.C. (MCCP) of the parties’ current MOU.Please note the following:

|. Deadlines to Submit Requests for MCCP Compensiain Adjustments

The parties have agreed that the Adjustment Coreengthall meet biannually to consider requestsdet p
appointment adjustments into Ranges B and C.

« The first deadline to receive adjustment requesai seMonday, October 2 by close of business.
Responses by the Adjustment Committee to requalitsenprovided by Friday, October ®@nd shall
be retroactive to July 1, 2006.

« The second deadline to receive adjustment reqakatsbe Friday, March"2by close of business.
Responses by the Adjustment Committee to requiatste provided by Friday, March &nd shall
be retroactive to January 1, 2007.
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Il. Departmental Budgets for Adjustment Requests

The MEA MOU provides for .75% of MEA covered payrnol 2006-07 to be used for MCCP adjustments. In
2007-08 and 2008-09 an additional .5% of MEA coggrayroll is reserved each fiscal year for MCCP
adjustments.

These funds will be annualized, meaning that dverduration of the MOU the total amount of MCCP
allocations into Ranges B and C (excluding initiatruitment-based appointments into these rarages)
budgeted as follows:

2006-07 75%
2007-08 1.25% (.75% + .5%)
2008-09 1.75% (.75% + .5% + .5%)

Based on these budgeted amounts, a chart showshglepartment’'s 2006-07 allocation for MCCP
compensation adjustments follows. Medium and laeg@artments (i.e. those departments with an dlmta
over $10,000) are listed individually. The partiese agreed to pool the remaining departmentsanith
allocation under $10,000 to provide additional itbélity and equity. Departmental budget allooas will be
used as a general guide by the MCCP Adjustment Gtieanbut will not be considered definitively régting.

Public Health $135,000
Public Utilities Commission $133,000
General Services Agency (DTIS, DPW,

Administrative Services) $125,000
Airport $94,000
Human Services Agency $44,000
Controller $31,000
Recreation and Park Commission $25,000
Human Resources $22,000
Port $21,000
Treasurer/Tax Collector $19,000
Retirement $14,000
Emergency Communications Department $11,000
Public Library $11,000
All Other Departments $138,000

Attached, please find: (1) DHR’s Updated MCCP Refiand Procedures and (2) Article 1l Section C.C.
(MCCP) of the parties’ current MOU.
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MCCP Policies and Procedures

These procedures have been established in accerdaticthe 2006-2009 Memorandum of Understanding
between the City and County of San Francisco aadvtnicipal Executives’ Association (MEA).

l. New/Vacant Appointments (Salary Assignment Forni)

For all appointments to new or vacant positions,Department of Human Resources requires that thegats
complete and submit by e-mail the MCCP Salary Assignt Form 1 providing:

* employee name and social security number

» MCCP classification number and title

» position working title (e.g., Airport Facilities Nrgenance Manager)

» start date of appointment/adjustment

* position requisition number

» proposed base hourly rate of pay (correspondiraptexisting salary grade)

» proposed base annual rate of pay (i.e., the abowdylrate multiplied by 2080)

* proposed salary range: range A, B or C

* department title and number

» for appointments into ranges B & C, the reasonsHerequest and related supporting rationale.

Additionally, departments will continue to utilized submit the Personnel Action Request (PAR) form
for MCCP hires. The purpose and routing of the RARains unchanged.

A. Range A

Appointments to range A are at the discretion efAlppointing Officer and may be set at any salatg r
(on a salary grade) within this range.

B. Ranges B & C

Appointing Officers may request approval to appaimew employee to a position at an annual salary
rate (or salary grade) in range B or C. In orddre approved, the request must satisfy one or ofore
the following criteria:

demonstrated recruitment or retention issues;

unusual or extraordinary time-limited assignments;

exceptional or special skills or qualificationsezggal for job performance; or
internal equity considerations (which may inclussuies of compaction).

PonE

Process

Step 1. The Appointing Officer must note in théaBaAssignment Form submitted to the Department
of Human Resources that one or more of the listéeri@ have been satisfied. Further, sufficient
explanation should be provided to demonstratethieaselected criteria have in fact been met. [See
MCCP Ranges B & C Guidelines, pages 9-10]
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Step 2. DHR will review the Salary Assignment Famuetermine whether it satisfies one or more of
the criteria listed above.

Step 3. If these criteria are satisfied, DHR/ERID @onsult with the Mayor and Controller and advis
the requesting department of the final decision.

Step 4. The final decision is not subject to gaisse or appeal.
Salary Progression in Range A

Full-time employees placed at the minimum salarsaafje A will normally advance 5% upon
completion of six (6) months continuous serviceal ahsuccessive 5% intervals upon completion of
each additional year of required continuous semvcéo the maximum salary in range A.

Full-time employees placed at any other salaryiwigange A will normally advance at 5% intervals
following completion of one year required contine@ervice not to exceed the maximum salary in
range A.

Part-time regularly scheduled employees placedealowest salary in rate in range A will normally
advance 5% following completion of 1040 continubosirs of paid service, and to successive 5%
intervals following completion of each 2080 houfsemuired continuous service, up to the maximum
salary in range A.

Part-time regularly scheduled employees placedybther salary rate within Range A will advance 5%
intervals following completion of 2080 continuousuns of paid service to the maximum salary in range
A.

Denial of Salary ProgressiorAn employee’s scheduled salary progression neaydnied if the
employee’s performance has been unsatisfactohet€ity. The denial of the increase is subjethéo
grievance procedure, provided, however, that ngthirthis section is intended to or shall make
performance evaluations subject to the grievancegquture.

Example Appointing Officer appoints an employee to Cl@841 Manager VI during FY 2005-2006 in
range A at an annual pay rate of $135,200. Thamanr of Range A is $136,682 at the time of
placement. With satisfactory service, this futhéi employee would be eligible to advance 5% foltayvi
completion of the required continuous 2080 hoursesfice. However, 5% would provide a pay rate
that would exceed the maximum salary of range AManager VI, exclusive of scheduled wage
increases. As a result, the employee will recaiventerval increase of less than 5%. The exact
percentage increase will be that remaining pergentfaat does not exceed the maximum of range A.

Salary Progression in Ranges B and C

Employees assigned to ranges B and C are notleligibannual anniversary salary increases.
Once an appointment to ranges B and C is approedVICCP employees’ rate of pay will only
increase by scheduled wage increases providee iodlective bargaining agreement for Municipal

Executives’ Association (MEA) FY 2006-2009 or puaatito the Incumbent Employee (Post-
Appointment) Salary Adjustment Section providecobel
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Promotive Appointment in a Higher Class

While the_Promotive Appointment in a Higher Classtion of the MOU (paragraphs 119-121) applies
to appointments to MCCP classifications, the 7.8fjastment cannot effectuate a rate of pay above the
top of range A.

Post-Appointment Salary Adjustments (Salary Asggnment Form 2)

The Department of Human Resources requires thartepnts complete and submit by e-mail the
MCCP Salary Assignment Form 2 providing:

* employee name and social security number

» MCCP classification number and title

» start date of appointment/adjustment

* position requisition number

» current and proposed base hourly rate of pay (spording to an existing salary grade)

» current and proposed base annual rate of paytfieegbove hourly rate multiplied by 2080)
» current and proposed salary range: range A, B or C

* department title and number

» which of the two biannual Adjustment Committee nregt form being submitted

* reason for adjustment and related justifying infation

Range A AdjustmentsThe Appointing Officers may seek approval tacplancumbent employees
(post-appointment) at a rate of pay in ranges A&btas consideration of whether the adjustment would
serve one or more of the following purposes: Ietain an employee; 2) to move towards internal
equity (which may include issues of compaction)ta3ompensate an employee exercising speciaj skill
and/or 4) to compensate an employee assignedpecegasassignment of limited duration or to
recognize exemplary performance.

Ranges B and C Adjustment®n a biannual basis, Appointing Officers mayksagproval to place
incumbent employees (post-appointment) at a rapapin ranges B & C based on consideration of
whether the adjustment would serve one or morbefdllowing purposes: 1) to retain an employge; 2
to move towards internal equity (which may inclusiues of compaction); 3) to compensate an
employee exercising special skill; and/or 4) to pemsate an employee assigned to a special assignmen
of limited duration or to recognize exemplary periance. The committee will convene on or around
October 15 and March 15 of each fiscal year. Sabimmns must be received at least fifteen (15) cialen
days prior to the above date for each biannualingget

Non-MCCP Eligible EmployeesMEA-represented employees appointed to classifins that are not
eligible for placement into MCCP, who have alrebdgn at step 5 for at least 12 months, may be
eligible to advance to salary step 6 and, aftembths at step 6, to salary step 7 for their assign
classification. Salary steps 6 and 7 will be $é&% increments. Appointing Officers may seek
approval to place employees at step 6 or step &do@s consideration of whether the placement would
serve one or more of the following purposes: Igtain an employee; 2) to move towards internal or
external equity (which may include issues of contipag; 3) to compensation an employee exercising
special skill; and/or to compensation an employstgaed to a special assignment of limited duration
to recognize exemplary performance.
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Financial Limitations The aggregate, annualized value of ranges BafljGstments and placement of
non-MCCP eligible employees into step 6 and 7 giatllexceed three-quarters percent (0.75%) of MEA
covered payroll (as defined by the Controller)ffscal year 2006-2007; one-half percent (0.5%) for
fiscal year 2007-2008; and one-half percent (0.&%o)iscal year 2008-2009. Said monies shall be
allocated proportionally among departments. Anys@d funds shall rollover and be used by the
adjustment committee the following year.

In making submissions to the Adjustment CommitteeHY06-07, please note the following allocations
by department. Said monies are for the purposeatdng, either temporary or permanent, annualized
adjustments of MCCP employee compensation into 8aBg& C. These allocations reflect 0.75% of
MEA payroll for each respective department. Daparits with allocations under $10,000 shall be
pooled under the “All Other Departments” group. eloonsideration shall be given to all the
departments pooled in the “All Other Department®up so as said monies are distributed equitably
among those departments.

Public Health $135,000
Public Utilities Commission $133,000
General Services Agency (DPW, DTIS,

Administrative Services) $125,000
Airport $94,000
Human Services Agency $44,000
Controller $31,000
Recreation and Park Commission $25,000
Human Resources $22,000
Port $21,000
Treasurer/Tax Collector $19,000
Retirement $14,000
Emergency Communications Department $11,000
Public Library $11,000
All Other Departments $138,000

Adjustment Committee A committee consisting of the Controller (or igege), the Human Resource
Director (or designee), and a designated representat MEA will consider the application made by

the appointing Officer for placement of incumbemiptoyees at a rate of pay in ranges B & C or, for
non-MCCP eligible employees, to steps 6 or 7. &utlip the applicable financial limitations and
criteria, the Adjustment Committee will decide is $ole discretion whether to approve such
applications in whole or in part. Decisions of tmenmittee are final and not subject to the grieean
procedure. Any confidential personnel informatinade available to committee members for purposes
of participating in decisions of the committee viaé maintained in confidence.

lll.  Status Grant Allocations (Salary Assignment Fam 3)

The Department of Human Resources requires thartepnts complete and submit by e-mail the
MCCP Salary Assignment Form 3 providing:

* employee name and social security number
* MCCP classification number and title
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» position working title (e.g., Airport Facilities M@enance Manager)

* position requisition number

» current classification number and title

» current base hourly rate of pay

e current base annual rate of pay (i.e., the aboueyhmte multiplied by 2080)

* associated salary range: range A, Bor C

* department title and number
For employees that have been allocated into MCCWrhye of a status grant by the Civil Service
Commission, complete and submit by e-mail the M@aRary Assignment Form 3. An employee’s
current rate of compensation will remain the saomsyant to this type of appointment into an MCCP
classification.

Salary Progression in Range Amployees placed in MCCP in Range A pursuattissection who
have been fixed at their compensation level fdeast 12 months as of January 1, 2007 (“Fixed
Employees”) will receive a 5% increase in pay dffecJanuary 1, 2007. Thereafter, such Fixed
Employees shall be eligible for a 5% increase ymgraJanuary 1, 2008 and January 1, 2009. Allrothe
employees placed in MCCP in Range A will receie@aincrease in pay on their anniversary date
(anniversary date for their pre-MCCP class, if aggtile, or else their employment anniversary date).

For additional information regarding status grdldcations, please reference DHR Memo#03-2006.

Please note, the following MEA classifications wstaus granted to the following MCCP classificasio
However, rather than appointing employees to theistgranted MCCP classifications, these underlying
classifications will continue to be utilized, bubpided the same compensation pay plan as thessjednted
MCCP classification to which they were allocatddhese underlying classifications shall be admingste
pursuant to this memorandum consistent with the MElassification upon which their compensationasdal.

Underlying Class MCCP Class
8148 | Chief District Attorney’s Investigator 0941
8150 | Principal District Attorney’s Investigator, &pal Unit 0931
8315 | Assistant Sheriff 0954
8330 | Director, Log Cabin Ranch 0922
8344 | Director, Juvenile Hall 0923
8348 | Undersheriff 0954
8413 | Asst. Chief Probation Officer 0953
8416 | Director, Probation Services 0922
8418 | Chief Probation Officer, Juvenile Court 0963
8435 | Division Director, Adult Probation 0922
8436 | Chief Adult Probation Officer 0962
8470 | Executive Director, County Parole Commission 932D

Should you have questions regarding these instngtiplease contact Steven Ponder, Compensatioagédan
at 557-4917.
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Salary

Range

Establishing the Rate of Pay and Salary Progression

New / Vacant Positions

Allocations / Status Grants

Post-Appointment Salary
Adjustments

Range

AO may appoint
anywhere within Range A

Appoint at current rate of
pay (if within Range A)

AO may adjust rate of pay
within Range A with
approval DHR based on
recruitment/retention, time
limited, special skills or
internal equity

g
©
2
§ Ranges AO may appoint within | Appoint at current rate of | AO may adjust rate of pay
2 | B&C | Ranges B & C with pay (if within Ranges B & | within Ranges B & C
= approval of Mayor, C) pursuant to approval of
E Controller and DHR based biannual meeting Adjustmer
8 on recruitment/retention, Committee subject to
'cE time limited, special skillg financial limitations and
i or internal equity based on
recruitment/retention, time
limited, special skills or
internal equity
Range| 5% annual increments upg 5% annual increments up toNA
- A to the top of Range A the top of Range A based
o based upon satisfactory | upon satisfactory
ﬁ performance performance beginning on
S January 1, 2007 for
Dij employees whose
- compensation has been fixed
f_g for at least the preceding
n twelve months
Ranges No progression within No progression within NA
B&C |RangesB & C Ranges B & C
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Compensation Effective July 1, 2006

In establishing new individual rates of pay for MBACCP employees, please note the following changes
effective July 1, 2006:

0 Range A The current 30% range will have the bottom 5%pg@ed off becoming a 25% range. Any
employees that had a rate of pay anywhere in titerbhd% of range A will have their rate of pay aethe
bottom of the new range A.

0 Range B The current B & C ranges will be combined tanfice new range B. An employee that was at
the top of range C on 6/30/06 will be at the tophaf new range B on 7/1/06.

0 Range C A new range C of 5% will be created. Upon itsation, there will be no employees initially
in this range.

0 The entire MCCP range shall be increased by 7%.

A B C

through 6/30/06

starting 7/1/06

e = o]

_____ A B C

In exchange for employees agreeing pay their 7.%5¥ber contribution to retirement, employees slealéive
a 7% wage increases effective 7/1/06. Pleasethatdor employees enrolled in PERS, they shakirera
7.5% wage increase in exchange for paying theic8tribution to PERS. For example, an employeewas
at the top of Range A (the control point) on 6/8)Aill continue to be at the top of Range A on/@6lwith a
base rate of pay that is 7% higher. However,atf #timployee is enrolled in PERS, his/her rate gfgball be
0.5% higher than the top of Range A on 7/1/06.

Please note, in calculating adjustments to the tzseof pay, that rate should conform to the retaexisting
salary grade. For example, if providing a 7% wadjistment calculates to a rate of $63.8514, upuiew of
the nearest salary grades (salary grade 07845 538$63.7625 and salary grade 07850, Step 539860),

the rate of $63.9000 from salary grade 07850 shbeldtilized.
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MCCP Ranges B and C Guidelines

When submitting a request for a range B or C afpwnt, it is the department’s responsibility to\pde
DHR with a detailed, factual analysis that provitiesrationale for the request. The request’'serust
should be unique to the individual and the positiime specific factors that DHR considers will diff
based on the reason for the request. The inteve#te Mayor’'s Office and the Controller’s Officenter
on the need for the position and available funding.

I. For proposed placement based upon recruitnrergtention, the following information should be

included:

Length of time the position has been vacant, ifiapple

Position turnover rate and history of efforts tbthe position.

Description of recruitment strategies employedgesy/of media used (internet sites, ads, etc.),
recruitment area (national, state, local, etcpueses used (headhunter, staff, etc.), focused
outreach (job fairs, personal contacts, etc.)

Number of qualified applicants and general profiles

Qualifications of proposed appointee.

Number of job offers tendered and rejected.

Regional compensation comparison.

Specific job offers made to existing staff.

Il. For proposed placement based upon unusualtoaadinary time-limited assignments, the follogin
information should be included:

Description of the assignment.

Circumstances giving rise to the need for the ualassignment.

Discussion of why the assignment is unusual in @mpn to similar positions in the
department, unit, etc.

Explanation of why the proposed appointee is uriggealified to perform the assignment,
in comparison to other individuals in similar pasis.

Timeline of the proposed assignment.

Please note, time-limited assignments without anddfend date may only be approved through
the end of the fiscal year and must be renewedadiynu

lll. For proposed placement based upon exceptiongpecial skills or qualifications essential jiaip
performance, the following information should beluded:

Principal assignments of the position.

Comparison of the announcement’s minimum qualifocet to the proposed appointee’s
educational qualifications. The unique qualifioas should be tied to the principal
assignments (e.g., although not required, the @calkills acquired with a JD degree
would measurably facilitate the department’s aptlit quickly develop policies and
procedures to implement new, complex federal aag $¢gislation.)

Comparison of the announcement’s minimum qualifocet to the proposed appointee’s
work experience. The unique work experience shbaltded to the principal assignments;
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e.g. demonstrated expertise in workforce plannihgre the principal assignment is to
prepare a strategic staffing plan.

IV. For proposed placement based upon internatyedbe following information should be included:

» Historical compensation relationship.
» Similarity of work performed.

» Skills and performance.

* Working relationship.

V. For proposed placement based upon exemplafgrp@nce, the following information should be
included:

* Most recent performance evaluation.
* Level of progress toward current goals and meai@ectives.
» Standards used to measure the performance.
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224,

225.

226.

227.

228.

229.

230.

231.

CITY — MEA MOU Atrticle 111 C.C (MCCP)

Effective July 1, 2001, there was established a rs®nes of classifications created under the
Management Classification/Compensation Plan (“MCCP”

Initial implementation of the MCCP for existing employees.

Allocation Process. Upon completion of the neagsadministrative preparation, which may include
discussions with department management and/or ffected employee, DHR will notify each
department and any remaining non-allocated reptedeemployee of the MCCP class to which his or
her position is allocated (Notice of Allocationftach employee will have the opportunity to requlest
DHR reconsider this allocation prior to appointmeptocessing by returning a Request for
Reconsideration form within 30 calendar days offgbstmarked mailing date of the notice of alloagatio
Permanent civil service employees may file an alppédhe final allocation decision with the Civil
Service Commission, as provided by Commission rules

Voluntary Participation.All permanent employees will also receive an @pterm with their Notice of
Allocation into the MCCP.

Permanent civil service employees may choose ticjgate in the initial implementation of Phasef2 o
the MCCP by signing and returning the Opt-in formthhe Department of Human Resources within
thirty (30) calendar days of the postmarked maitiate of the Notice of Allocation, or the resolutiof

the DHR reconsideration process, whichever is latéra permanent civil service employee does not
return the Opt-in form, but appeals the classifocaaction to the Civil Service Commission, the aglp
shall be considered that employee's election ttiggzate in the MCCP. The decision of the Civil
Service Commission shall be final and binding othlibe City and the employee, and will be promptly
implemented.

If a permanent civil service employee does notrretbe Opt-in form and does not file an appeal with
the Commission, it will be assumed that the emmofas elected to be excused from the initial
implementation of Phase 2. Upon the vacancy oh su@osition, the position will be placed in the
MCCP according to the allocation decision of DHR.

Later requests to participatédn employee who chooses to be excused from te play request to be
moved into the MCCP after the time for electingwhry participation has passed. Late requests tha
can be implemented with no additional administetwork will take precedence. Late requests that
require additional evaluation or other administrativork will proceed as feasible.

Effective July 1, 2006, all represented positiond amployees that can be appropriately classifigal i
MCCP shall move into MCCP, subject to the limitagoset forth in the TRIPARTITE MCCP
SETTLEMENT (defined in Appendix under “Related Ma") except that any employee permanently
appointed to an existing non-MCCP class may etebetexcused from the MCCP. Exempt employees,
provisional employees, new hires and promotiveshaieall not have the option to be excused from the
MCCP.

Placement of current employees. All current emgdsywill be placed into the MCCP at the exact base
rate of pay that they presently earn in their qurreassification. In no event, however, shall any
employee be placed at a rate of pay that exceed®thof Range C of the class to which he or she is
allocated.
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232.

233.

234.

235.

236.

237.

MCCP Salary Plan

Effective July 1, 2006, the Salary Plan for MCCRIshe modified as set forth in Appendix G, whish i
attached hereto and is incorporated herein foreate®. The plan consists of three pay ranges, AnB

C. Range A is a 25% open range. Range B is a 4p8f range. Range C is a 5% open range.
Adjustment of compensation for individual employeeaddressed below.

Scheduled Salary Progression in Range A. Sulxetttet other provisions of this section B, employees
placed in MCCP in Range A who have been fixed air ttompensation level for at least 12 months as
of January 1, 2007 (“Fixed Employees”) will recei@eb% increase in pay effective January 1, 2007.
Thereafter, such Fixed Employees shall be eligibtea 5% increase in pay on January 1, 2008 and
January 1, 2009. All other employees placed in MG Range A will receive a 5% increase in pay on
their anniversary date (anniversary date for therMCCP class, if applicable, or else their emplempt
anniversary date). Salary progression under taragraph is not available for employees placed in
Ranges B or C.

No progression above top of Range A. No employeele increased to a level above the top salary
available in Range A for the applicable classifmat

Denial of Salary Progression. An employee’s schlestlisalary progression may be denied if the
employee’s performance has been unsatisfactoyet@tty. The denial of the increase is subjedhé&o
grievance procedure, provided, however, that ngthm this section is intended to or shall make
performance evaluations subject to the grievancequlure.

Range B and C Adjustments. On a quarterly bagmofating Officers may seek approval to place

incumbent employees (post-appointment) at a rateagfin ranges B & C based on consideration of
whether the adjustment would serve one or moréeffdllowing purposes: to move towards internal

equity (which may include issues of compaction),atttdress demonstrated recruitment or retention
issues, to compensate an employee exercising $@#diato compensate an employee assigned to a
special assignment of limited duration or to recogrexemplary performance.

Non-MCCP Eligible Employees. @ MEA-represented erppés appointed to the below-listed
classifications that are not eligible for placemietd MCCP, who have already been at step 5 fteast

12 months, may be eligible to advance to salangy 6tand, after 12 months at step 6, to salary Btep

their assigned classification. Salary steps 6 Amdll be set at 5% increments. Appointing Offiger
may seek approval to place employees at step @epr 5 based on consideration of whether the
placement would serve one or more of the followpgposes: to move towards internal equity (which
may include issues of compaction), to address detreied recruitment or retention issues, to
compensate an employee exercising special skilgoimpensate an employee assigned to a special
assignment of limited duration or to recognize egkamy performance. This paragraph shall apply to
the following classifications:

» 2620 Food Service Manager Administrator

o 2785 Assistant General Services Manager

» 3233 Marina Associate Manager

* 4310 Commercial Division Assistant Supervisor
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238.

239.

240.

241.

242.

243.

244,

245.

Financial Limitations. The aggregate value of RaBg& C adjustments and placement of non-MCCP
eligible employees into step 6 and 7 shall not edddree-quarters percent (0.75%) of MEA covered
payroll (as defined by the Controller) for fiscaay 2006-2007; one-half percent (0.5%) for fisczdry
2007-2008; and one-half percent (0.5%) for fisedry2008-2009. Any unused funds shall rollover and
be available for these purposes the following figear.

Adjustment Committee. A Committee consisting & ontroller (or designee), the Human Resource
Director (or designee), and a designated represemntaf MEA will consider the application made by
the appointing Officer for placement of incumbentptoyees at a rate of pay in Ranges B & C or, for
non-MCCP eligible employees, to steps 6 or 7. &atbjo the applicable financial limitations and
criteria, the Adjustment Committee will decide its isole discretion whether to approve such
applications in whole or in part. Decisions of twmmittee are final and not subject to the grieean
procedure. Any confidential personnel informatioade available to committee members for purposes
of participating in decisions of the committee viaé maintained in confidence.

Compensation Adjustments. All compensation adjestih made pursuant to this MOU shall be
rounded to the nearest salary grade and shall cooemat the start of the payroll period closesthi t
specified date.

Placement in new and vacant positions.

All new and vacant MEA-represented positions el@iior inclusion shall be classified into the MCCP.
Appointments shall be to range A, except as desdridzlow.

Range A. An appointing officer may make an appuoarit at any rate in range A based on consideration
of whether the placement would serve one or moteefollowing purposes: to move towards internal
equity (which may include issues of compaction), adress demonstrated recruitment issues, to
compensate an employee exercising special skiktamnpensate an employee assigned to a special
assignment of limited duration.

Ranges B & C.Subject to approval from the Human Resource Bore€ontroller and Mayor's Budget
Director, appointing officers may request that rewnployees (to the position) be placed at a rafapf
in range B or C. Placement in range B and C dimlased on objectively verifiable criteria in are
more of the following areas:

* demonstrated recruitment or retention issues,

* unusual or extraordinary time-limited assignment,

» exceptional or special skills or qualifications wainiare essential for job performanoe,
» internal equity considerations (which may inclusieuies of compaction).

Where appropriate, approval shall be time-limit€nce approved, the employee's rate of pay shall no
be increased, except according to the scheduladysatreases specified in Article Ill.A. Wages.

Placement into ranges B and C is not grievablgpealable.
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D. Rules applicable to all employees in the MCCP.

246. Supervisory differential, night duty, POST premiamd acting assignment pay shall be administered
according to traditional practices, except that EMployees and employees who are placed in range B
or C shall not receive acting assignment pay.

247. For employees who supervise an employee in a |l@hassification, supervisory differential shall be
measured from the supervisee’s actual rate of p#lyeotop of Range A for the supervisee, whichéser
higher.

248. Where an employee in an MCCP class superviseastt ¢me other employee in the same MCCP class,
and satisfies the other contractual requirementsdipervisory differential, and the supervisor'sda
rate of pay is less than 5% above the base rgtaybf the highest paid supervisee, the supergisall
receive an additional 5%. However, if the sup@wvsupervises only one employee in the same MCCP
class, the supervisor's rate of pay, includingdifferential, shall not exceed the top of range C.



